                                                    WORKS CITED -- How To’s 
What is a Works Cited?    
    A list of research sources used for any project)    e.g. videos, images, brochures, science fair, interviews
What is the difference between a Bibliography and a Works Cited? 
· They are both a list of sources; Bibliography is an outdated term for reference sources. 

· ‘Biblio’ means books and the majority of research is from online source. 
· Works Cited is the proper title for formatting MLA sources  
Why do I have to create a Works Cited list? 

· To list all your sources used for your essay, PowerPoint, website, brochure, etc. 

· To prove you used authentic, valid sources for your research.  
· To give a source for your teacher or peers to look up for more information.  

A. How do I create a Works Cited list?     
       IT’S SO EASY!!!  If you use an online citation creator      
              TRY      easybib.com   MLA format is FREE – pay for other formats
                                        - 58 different formats   (e.g. film / online video, images, interview)
               OR   Citation Machine    Google:  “Son of Citation Machine”    MLA, APA, Chicago
· 26 different formats
· Choose MLA 7 EDITION 
FINAL STEP:  Double check your final format (websites cannot be URL only e.g. www.cells.com) 
                         Copyright date of website is usually left out = (n.d.) 
                     If you see n.d. in your citation, manually add in the year (copyright year) 
B. How do I format a Works Cited list?                                                            
1. Open a NEW Word Document.   Title: WORKS CITED       
2. Put your name, class, block, date upper right side (single space this part!)               
3. Copy all your sources (from the online source) onto your Works Cited page.
4. “CTRL A”  (highlight entire page) 
5. Go to PARAGRAPH (top middle of screen)
·  Click bottom right arrow > FONT (change all the font to the same font and size)  
                                                                                                e.g. Aerial, size 12 
·  Paragraph    > SPECIAL 
                                        > hanging (this will indent 2nd, 3rd, 4th line of each source) 
                               > LINE SPACING 
                                    > double space    (this will double space each entry) 
6. Put your WORKS CITED list on a separate page at the END of any project 
(PowerPoint, essay, poster) 
